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[bookmark: _GoBack]SUMMARY
State the issue, the reason for writing the report, the alternatives and the rationale for the recommendations.  Some of the items you may wish to consider in your submission include the following;

BACKGROUND INFORMATION
Provide details (history, context, overview) about how the matter has unfolded and the circumstances around it.

INVESTIGATION
Set out the nature and scope of the investigation conducted. Describe alternative courses of action or scenarios you considered the advantages and disadvantages of each, the basis for evaluation, and the results of the analysis.

STAKEHOLDER ENGAGEMENT OR RESEARCH CONDUCTED
Provide information as to how stakeholder/public communication and engagement was conducted in order to frame the scope of the investigation and/or to provide input on the matter.

Describe:
· Which stakeholders did you consult, (taxi drivers, brokers, the regulator);
· How was the input from stakeholders factored in to your recommendation to TLAC, and if it was not, why not;

CURRENT AND FUTURE FINANCIAL IMPACTS
Identify both the immediate and long-term financial implications of your proposals and each alternative considered.  Identify the financial impacts if TLAC does not make a decision.

	RECOMMENDATIONS FOR TLAC TO CONSIDER
Please be specific with respect to what action you would like TLAC to take as a result of this report. What would you like TLAC to change, consider or be aware of? 

Does your request require bylaw amendments to the Livery Transport Bylaw or are you providing TLAC with general information.




ATTACHMENTS
Please list any attachments that support your summary of the issue above to this report and the name of those attachments. All attachments listed must be included with this report prior to the submission deadline.

1. Attachment (name of attachment)

SUBMISSIONS PRESENTED BY: State who will be presenting this information to TLAC including the name of the organization you represent and the person making the presentation.
