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Online Building Permit Application Requirement List 

 
Residential ePermit 
Uncovered Deck 
 
All of the following information is necessary to facilitate a thorough evaluation and timely decision on your application.  To 
expedite the evaluation, all materials submitted must be clear, legible and precise.  To achieve this level of customer 
service, staff has been instructed to accept only complete applications which include plans prepared to professional 
drafting standards. Plans/drawings must conform to the Alberta Building Code. Drawings stamped with “not for 
construction”, “preliminary”, or “for permit purposes only” are not acceptable. 
 
NOTE: Building and Development Permit applications must be submitted without personal information on any plans. 
Omitting this information will protect builders and tenants by reducing the risk of any personal information being wrongfully 
displayed, while also following the Province of Alberta’s FOIP Act. Failure to follow this requirement may result in an 
incomplete application. If you consider the information to be personal, do not put it on the plans. 
 
To apply online, applicants must be enrolled in Residential ePermit and have a VISTA account. Please visit 
calgary.ca/ePermit for more information.  

 
Preferred file format is .pdf (other acceptable file formats: .doc, .docx, .xls, .xlsx, .jpg, .jpeg, .txt, .dwf, .msg). 
 

Is the deck two feet (600mm) or over in height at any point? 
If yes, a Building Permit is required. 

 
Is the deck more than 0.3m (1’) above the main floor at any point?  
If yes, a Development Permit is required prior to obtaining a Building Permit. 

 
Is the deck is located in a Developed Area (R-C1, R-C1L, R-C1N, R-C2) with a height height greater than 1.5m 
(4’11”) at any point and not located over a walkout basement? 
If yes, a Development Permit is required prior to obtaining a Building Permit. 

 
Is the deck covered? 
If yes, and the covered portion is attached to the house, it is considered an addition. Please refer to calgary.ca/additions 
for more information. If the covered portion is not attached to the house, it is considered an accessory residential building. 
Please refer to calgary.ca/sheds for more information. 
 
Questions? 
Contact the Planning Services Call Centre at 403-268-5311 (8:00 a.m. to 4:15 p.m. Monday – Friday) if you have any 
questions on your application.  
 

completed 
by applicant Required Items 

 Prerequisites, where applicable: 

 1. Approved Development Permit, if the Land Use Bylaw requirements are not met. 
 

 2. Fee (Fee Schedule) 
 

 Permit Documents: 

 3. Current copies of any Maintenance Access Rights-of-Way, if registered on the Title(s). 
 

 4. If the building or parcel in which the work will be done has a Condo Board, a letter of authorization from 
the Condo Board is required. 
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http://www.calgary.ca/ePermit
http://www.calgary.ca/PDA/pd/Documents/carls/development-permit/deck-relaxation.pdf
http://www.calgary.ca/PDA/pd/Documents/carls/development-permit/deck-relaxation.pdf
http://www.calgary.ca/additions
http://www.calgary.ca/sheds
http://www.calgary.ca/PDA/pd/Documents/fees/building-and-trade-permit-fee-schedule.pdf
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 Architectural Documents: 

 5. PDF of a dimensioned site plan including: 
(preferred scale is Metric 1:200 or Engineer 1” = 20’ 0”) 
 

 north arrow 

 municipal address and legal description 

 property lines 

 front, side, and rear yard dimensions 

 adjacent City streets, lanes, and lots 

 site area 

 right-of-way setbacks, easements and utility rights-of-way - if any 

 foundation outline of the dwelling, cantilevers, decks and other projections 
 

 6. PDF of dimensioned construction details including: 
(preferred scale is Imperial ¼” = 1’0” or Metric 1:50; minimum acceptable scale 3/16” = 1’0”) 

 

 Structural cross section: 

 height of main floor 

 height of deck from grade 

 height and design of railing, spacing of balusters, etc 

 number of steps to grade  

 label material and sizes of joists, beams, posts, piles, decking and railing 
 

 Plan view (from the top looking down): 

 if using composite decking, provide CCMC number, 
 include joist layout, spacing , spans, etc. 

 

 If the deck is located in the front setback area in a Developed Area (R-C1L, R-C1, R-C1N, R-C2), a 
dimensioned block plan must be added to the site plan: 
 

 7. PDF of a dimensioned block plan including: 
(metric scale , minimum  1:100) 
 
The block plan is required to establish the context of the application when the deck  is in the front setback. The block 
plan provides a visual representation of the adjacent buildings and is used to determine the minimum building setback 
from the front property line. 

 

 north arrow, pointing to top or left of page 

 municipal address (i.e., street address) and legal description (i.e., plan/block/lot) 

 label all elements of plan as existing or proposed 
 

 Adjacent parcels: 

 City streets, label street names and addresses 
 indicate two parcels on either side of the subject parcel that are located on the same block face (total 

of four parcels) 
 if there are fewer than two parcels on either side of the subject parcel, provide all the parcels on the 

block face 
 if there are no buildings located on the parcels adjoining the subject parcel, plot all parcels to the 

closest two parcels with buildings contained in the block face (including the parcels containing the 
buildings) 
 

 Plot and dimension all property lines: 

 dimension front, side and rear building setbacks from property lines; outline subject parcel 
 

 Outline and dimension all buildings: 

 exterior walls 
 plot location of exterior openings (windows, doors, overhead doors) 
 label geodetic datum of roof peak of adjacent buildings 

 

http://www.nrc-cnrc.gc.ca/eng/solutions/advisory/ccmc/registry_product_evaluations.html

