Applicant ePIC online Police Information Check system for Calgary Police Service
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BEGIN YOUR POLICE INFORMATION CHECK

Start a Police Information Check (PIC) by clicking on the “Perform a Personal Police Information
Check” button.
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Welcome

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec imperdiet vestibulum odio, at
tristique nulla lobortis sed. Sed elementum, arcu at matiis porttitor, lacus tortor eleifend urna, et
venenatis eros quam at nulla. Mauris id fringilla risus. Vestibulum at peflentesque ipsum. Fusce
Eculs amm al melus solhciluding 5 val volulpal odio. Fusce Instique leo
tincidunt nibh pharetra, a lacreat umna slamantum. Morbi ipsum ligula, omare ut pelientasque vel,
tempor a metus. In vestibulum mi nec interdum porta. Vivamus non justo pharelra, accumsan
nulla ut, pharetra anim. Curabitur lorem odio, scelerisque nec lorem id, bibendum dapibus velit
Nullam lacimia eget nsus egel luctus. UL aliquet nibh thoncus cursus incidunt. Mullam at lorem ac

misl sealansqua posuare au quis augue. Pragsent molestie du vitae metus ulinces pulvinar
Curabatur in adipiscing labs

Ut porttitor turpis sed posuere elementum. Mullam mi mi, euismod at tellus a, suscipit venenatis
sem. Aliquam erat volutpat, Nam cursus molestie odio. Integer id est eget tellus suscipit
elementum id nec augue. Praesent at mauris et sapien accumsan sagittis quis sed orci, Morbi
non venenatis nibh
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@ Create Agency Account Profile
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EXIT OR SAVE THE APPLICATION

There are 14 steps involved in completing a PIC Application. You may exit or save the
application at any time or choose to have the system erase all of the personal information and
uploaded documents that you have included.

© Exit Application

You are about to exit the application. What would you like to do with your current
submission?

« Save Application for Later
You can exit the system and save your application to be continued again in the
future. The Police Information Check Unit will hold your application information for
14 DAY S since you started your submission.

Your application information will automatically be deleted from the system after 14
DAY S from the application start date if not submitted.

« Delete Application
You can exit the system and abandon your application which will result in your
application information being deleted completely from the system. Once you have
chosen this option, your application CANNOT be continued.

If you have successfully passed an identification check with Equifax, your account
information will remain on the system for 14 DAY S as to avoid multiple
identification checks with Equifax. All other personal information will be removed
from the system.

«" Save Application for Later I Delete Application Cancel

SAVE APPLICATION FOR LATER

Your application may be saved for 14 days since the start of your submission, and can be
resumed at any time. If the application is not submitted within 14 days, the application will
automatically be deleted from the ePIC Online System including all personal information and
uploaded documents.



QUESTIONS

Use the Questions section to assist you to find out further information. Click on the question to
view a pop up to find out more.

Welcome

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec imperdiet vestibulum odio. at
tristique nulla lobortis sed. Sed elementum, arcu at mattis porttitor, lacus tortor eleifend urna, et
venenatis eros guam at nulla. Mauris id fringilla risus. Vestibulum at pellentesque ipsum. Fusce
iaculis enim at metus consectetur sollicitudin. Suspendisse vel volutpat odio. Fusce tristique leo
tincidunt nibh pharetra, a laoreet urna elementum. Morbi ipsum ligula, ornare ut pellentesque vel,
tempor a metus. In vestibulum mi nec interdum porta. \fivamus non justo pharetra, accumsan
nulla ut, pharetra enim. Curabitur lorem odio, scelerisque nec lorem id. bibendum dapibus velit.
Nullam lacinia eget risus eget luctus. Ut aliguet nibh rhoncus cursus tincidunt. Nullam at lorem
ac nisl scelerisque posuere eu quis augue. Praesent molestie dui vitae metus ultricies pulvinar.
Curabitur in adipiscing felis.

Ut porttitor turpis sed posuere elementum. Mullam mi mi, euismed at tellus a. suscipit venenatis
sem. Aliguam erat volutpat. Mam cursus molestie odio. Integer id est eget tellus suscipit
elementum id nec augue. Praesent at mauris et sapien accumsan sagittis quis sed orci. Morbi
non venenatis nibh.

+ Perform Personal Police Information Check

W Create Agency Account Profile

Questions 2 Login With Existing Account

+ VWhat is a Police Information Check?

» What databases are searched?

» VWhat information will be disclosed on a
Paolice Information Check?

) Would you like to leave feedback?

LEAVE FEEDBACK

At any time during the application, leave your feedback by clicking on the “Would you like to
leave feedback” button located at the bottom of each screen. Rate Calgary Police Services
website or services and/or leave specific feedback.



PROCESS

STEP 1 OF 14 - CHECKLIST

The Checklist page is the first page displayed when starting the PIC (Police Information Check)
application online. This page will summarize all of the information and documents required to
successfully submit an application. The purpose of this page is to identify all information and
documents required prior to advancing too far into the process.

Be sure to read through the checklist thoroughly before advancing through PIC application by
clicking the “Continue” button.

STEP 2 OF 14 — GETTING STARTED

This is the first page that the ePIC Online System will begin to collect your information. All
guestions on this page are required.

Getting Started Step 2 of 14

Please provide the following details for your application.

Do you currently live in Calgary?
O Yes O No

How long have you lived in Calgary?
If you have ever moved away from Calgary ONLY list the most recent length of time since moving back to Calgary.

Years Months
0 v 0 v

Are you 18 or older?

OYes O No

What are you applying for:

© Employment

 Volunteer

2 Adoption

O Immigration

© Paid Practicum

2 Unpaid Practicum

© Security Guard / Locksmith / Private Investigator

O SSIA Business Licence for a Director and/or an Officer of the Business (Any owner or partner of a security business)
U Other

¥ | acknowledge it is a criminal offence to provide falsified information. This includes any required documentation, fraudulent use of any
identification, and credit or debit card information.



Once you have provided answers and they have been validated by the ePIC Online System, you
can advance in the application process by clicking the “Continue” button.

If an answer you have provided is not valid, you will not be able to continue with the online
application. An error message will appear indicating the reason your application is not valid.

STEP 3 OF 14 — AGENCY INFORMATION

The Agency Information page will allow you to identify and associate an agency with the PIC.

Agencies

The agency is the one requesting completion of the PIC for either employment, volunteer,
adoption, paid / unpaid practicum or security purposes. The agency information will be
associated with the PIC application to help aid the PICU employee performing the check to
know what agency they are dealing with, and whether the agency requires a Vulnerable Sector
Search. The other important reason for associating an agency with a PIC application is whether
the agency has indicated if they are responsible for the payment of the PIC for the application.
The agency has the capability to indicating the responsibility of payment under the creation of
their profile on the ePIC Online System.

The agencies available on this page are all of the agency account profiles previously created and
approved by the CPS PICU Administration.

If an agency does not have a profile, an error message will appear. Follow up with the agency
and instruct them to create an agency account on the system before continuing with your
Police Information Check.

Agency Information

Please select the agency you are doing the Police Information Check for.

Your agency must create an account before you are able to apply online. You may contact the agency to have them register, or you may attend in
person to any of our locations to apply for your police check:

http_//www.calgary.ca/cps/Pages/Public-Services/Police-Information-Checks-Locations . .aspx

Which agency are you applying for?

Conestoga Rovers & Associates v

Is this Police Information Check a new or renewal application for hte agency?
O New Application © Renewal Application
A new application is when you are new to the agency and you have not previously completed a Police Information Check for them.

A renewal application is when you are currently active with this agency and they are requesting you to renew your Police Information Check.



STEP 4 OF 14 — CONSENT TO SEARCH AND DISCLOSE OF PERSONAL INFORMATION

The Consent to Search and Disclose of Personal Information page will prompt you to review the
terms of conditions and agree prior to moving forward with the PIC application. You must agree
to each of the 4 pre-determined checkboxes available on the page prior to advancing in the PIC
application process.

Once each of the “I Agree” statements have been read through carefully and checked off, you
can advance in the application process by clicking the “Continue” button.

Consent to Search and Disclose of Personal Information  siep4ofi4
Terms of Conditions
| do hereby consent to the search and disclosure by the Calgary Police Service (CPS) of the following records pertaining to me:

» Youth Criminal Record (for which a pardon has not been granted)

**Pursuant to the Youth Criminal Justice Act, the collected information can only be disclosed to the individual and not to the agency.

Youth: Extra-Judicial Sanctions/Alternative Measures
Pre-Charge: Disclosed If in the public interest. The Calgary Police Service will make the determination on a case-by-case basis.
Post Charge: Disclosed for a 1 year period from date of completion.

Adult Criminal Record (for which a pardon has not been granted)

Record of any Absolute Discharge (disclosed for a period of 1 year)
Conditional Discharge (disclosed for a period of 3 years)
Stay of Proceedings (disclosed for a period of 1 year)

Adult Alternative Measures (Disclosed for a period of 1 year from the date of completion)

Pending charges, outstanding warrants and ongoing investigations

Probation order, prohibition orders, peace bonds, recognizance orders, and any other judicial orders which are in effect

Record of not criminally responsible by reason of mental disorder pursuant to section 16(1) of the Criminal Code (will be disclosed only if it is determined to be in the public
interest. CPS will make the determination on a case-by-case basis).

.

Relevant occurrence reports - this may include any relevant occurrence which is not included in the above records or orders and which is determined by the CPS 1o be
relevant to the position being applied for. A relevant occurrence may not have resulted in charges being laid, but will be reported if there is potential risk to
public safety.

.

Vulnerable Sector Record Search (pardoned sex offender) - a search will be conducted for all individuals in & position of trust that will be working or volunteering with
vulnerable people. (Note: Vulnerable people are individuals who are at a greater risk of being harmed than the general population, because of age, disability, handicap or
circumstances, whether temporary or permanent).

NOTE: Police Information Checks can only provide information found at the time of the check, based on information provided by the applicant. The Calgary Police Service does not
guarantee completeness of the above listed disclosures, and is limited to the information available on search databases. The search does not include information found in any other
jurisdiction’s local police information systems; nor does it include court information from any other provinces, except convictions registered on the National Repository for Canada,
and information entered onto the Canadian Police Information Centre system. THIS CHECK 1S BASED ON CANADA-WIDE INFORMATION ONLY.

WHERE APPLICATION IS BEING MADE THROUGH AN AGENCY:

| agree | understand that any interactions | have had with police may be disclosed, including mental health occurrences, if they are deemed to
be relevant.
| agree | understand that upon release of the above information, the Calgary Police Service waives any responsibility for the use, application or dissemination

of such information by me or by the agency.

| agree | agree to waive and forever discharge the Chief of Police and the Calgary Police Services (CPS) from all manner of actions, causes of action,
g g g gary
proceedings, claims, losses, damages, demands and expenses of whatsoever kind which may be brought or made against the CPS or which the Chief
or the CPS may suffer, sustain or pay as a result of, or connected to, the search, collection and release of this information.

| agree | understand that any specific disclosure information will only be released to me.

5



STEP 5 OF 14 — CREATE ACCOUNT

An account must be created. This account will allow you to return to your application in the
future, check on the status of an application submission or review results and share results with
agencies available in the system.

Account Email Confirmation

Once you have received the automated email notification and clicked on the link in the email to
verify your email address, you will automatically be redirected to the PIC online system to
continue with the process of submitting your PIC application.

STEP 6 OF 14 — SUPPORTING DOCUMENTATION

The Supporting Documentation page will collect the required government issued photo
identification and / or non-photo identification.

You must upload a maximum of two (2) pieces of identification with at least one (1) being from
the photo identification column.

Supporting Documentation Step 6 of 14

Please select the two pieces of government identification to be used, one must be photo identification. Below is the only acceptable identification.

Note: If the identification that you upload does not match your selection your application will be rejected and no refund will be issued.

Acceptable Valid Government Issued Photo Identification Acceptable Valid Government Issued Identification
One must be selected from this column

[ Provincial Healthcare Card

Driver's Licence Birth Certificate

[ Alberta Photo Identification Card (Issued through Registry Agent

g O marriage Certificate
Offices)

O Immigration Papers

[ Passport

[ Citizenship Card (Issued within the last 5 years)
[0 Permanent Resident Card

_ [ Citizenship Certificate
[ Firearms Licence
[ Nexus Card
[0 Secure Certificate of Indian Status Card (Federally issued)

[ Aviation Document Booklet

Uploads

Please provide the selected government identification for your application below. Please ensure the photo portion information is viewable.

B Driver's Licence B Birth Certificate
Allowed extensions: pdf, .doc, docx, xIs, xIsx, jpg, .gif, png, .tif Allowed extensions: .pdf, doc, .docx, xlIs, xIsx, .jpg, .gif, .png, tif
File Browse File Browse
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STEP 7 OF 14 — YOUR PERSONAL INFORMATION

The Your Personal Information page will prompt you with the questions required to verify your
identity. The information collected on this screen will be passed directly through to initiate an
identification check by Equifax elDVerifier.

Your Personal Information Step 7 of 14

USRI

Please provide the following delails about yoursell. Thes information will be usaed o help vakdate your identity with Equifax. Your information wall anly
be retained by Polica Information Check Unit for 14 days

This is NOT a credit check and will have NO bearing on your credit score.
First Name Timoghy

#® | do have a middle name

| do not have a middle name

Middle Name Gran
Last Name Smith
Date of Birth 1 = 1he
Y YIMMIDD)

Place of Birth Kichener

(City [ Provance (State) / Country)

e

You must be 18 years of age to complete the ePIC application.



STEP 8 OF 14 — VERIFY YOUR IDENTITY

The questions asked on this page will be populated as a result of the previous page Step 7 —
Your Personal Information and will be subject to change based on the requirements identified
by Equifax and the elDVerifier.

If your identity was successfully verified, you will be advanced to Step 9.

If your identity is not successfully verified, an error message will appear. If you receive this
message, you must exit the application and attend in person at one of the CPS Locations
identified. All information will be automatically deleted from the ePIC system.

STEP 9 OF 14 — APPLICANT INFORMATION

The Applicant Information page will collect all of the detailed information required. This
information will include personal information, birth date information, place of birth, telephone
numbers, current residing address and mailing address (if different from current residing
address).



Applicant Information Step 9 of 14

Please provide the following details for your application.

Your Current Family LAST NAME

Smith
First Name Middle Name(s) Alias/Nickname/Preferred Name
Timothy Grant Timothy
Have you used any other names? (Birth, married, previous names or legally changed your name} If "Yes', Provide Other Names
® Yes O No First Name [v]
First Name [v]

-

© Add Ancther Name

Gender Date of Birth (YYYY/MM/DD)
O Male (O Female 1982 11 12
Place of Birth (City) Place of Birth (Province) Place of Birth (Country)
Kitchener Ontario i_t\ Canada
Home Phone Work Phone Cell Phone
(403) 271-2000 (403) 271-2000 (226) 220-0229
Your Current Residing Address
Please ensure o use your OWN address not another person or agency address.
Street Number and Name
3445 - 114th Avenue SE, Suite 205
City Province Postal Code
Calgary Alberta T2Z OKB
Your Mailing Address (Only if different from current residence)
Please ensure to use your OWN address not another person or agency address.
PLEASE NOTE: Police Information Check Unit cannot send to 3rd parties.
Street Number and Name
3445 - 114th Avenue SE. Suite 205
City Province Postal Code
Calgary Alberta [v] T2Z 0K6



STEP 10 OF 14 — REASON FOR APPLICATION

The Reason for Application page will collect the information regarding why you are performing
the PIC online and also collect any supporting documentation to identify if you are applying for
a legitimate volunteer or unpaid practicum position. The questions displayed on the page are
dynamic and change based on your answers.

Reponses to specific questions may trigger further questions.
You may apply for a police check for one of the following reasons:

1. Employment

2. Volunteer
e You will be able to upload a letter from the Volunteer Organization
e A \Volunteer Organization Authorization Number (VOAN) should appear on the letter
if the organization is registered with Volunteer Alberta
e [f a volunteer letter issued from the volunteer agency is unavailable, you will be

charge the standard fee for your PIC
3. Adoption - the application will be automatically identified as a Vulnerable Sector Search.

4. Paid Practicum

5. Unpaid Practicum
e You will be able to upload a unpaid practicum letter issued from your institution
e If an unpaid practicum letter issued by the agency is provided, the fees for the

PIC application will be lowered to $15 and you will not be charged the standard
full fee.

6. Security Guards

7. SSIA Business Licence for a Director and/or an Officer of the Business

11



STEP 11 OF 14 — SELF DECLARATION FORM

The Self-Declaration Form page will only be displayed if you have opted to complete the Self-
Declaration form online in Step 1- - Reason for Application. This page will collect all Canadian
offences.

Self-Declaration Form Step 11 of 14

Please list the following information on this Self-Declaration in order to waive the verification requirement to allow the Police Information Check Unit
to disclose this information directly to yourself.

Offences

Please provide details on ALL CANADIAN convictions.

Offence 1

Please indicate the conviction details in full and the conviction date to the best of your knowledge

Offence Disposition / Sentence
Date (YYYY/MM/DD) Location of Court
> S > City / Town Alberta v
| agree | certify that the information in this Self-Disclosure of Personal Information is true and accurate to the best of my
ability.

12



STEP 12 OF 14 — SUMMARY OF PAYMENT

This page will only appear if you are required to pay a fee for the PIC application.

Summary of Payment Step 12 of 14
Lovem ipsuem doior st amet, consecletur adipiscing et Donec impendiet veshbulum odio, af trishque nula loboris sed. Sed eiementum, arcy al maflis poricr, Bous toror eleifend
wiTd, &l vensnalis eros quim al nulia Mauhs g I'::ng.ikl s, Vesibuium Jf pelemisgus ipsum Fusce iaculs enim al melus conmde: ebur soli itudn Rus-;;-e-nclmﬁn vl vilulpa GG
Fusce tnstigue leo tincidunt nibh pharetra, a Boreel uma elementum. Morts psum bgula, omare ol peflentesque vel, lempor a mebus. In vesSibulum mi nec inferdum porta. Vivamis
non jusio phanetra, acoumsan nuila ul. phanetra endm. Curabilur lorem odio, scelersque nec lorem k. blbenduem dapibus welfl. Nullam Boinia egel nsus spet uctus. Ut aigued nibh
it Clarsys Uncidunt Mullam al lorem ac nisl SCelerique posuehs &u quis augue. Pracsent mokeshe dul vithe metus ulincies puhdnar Curatitur in Sdipscing fels

Payment Summary

Description Cuantity Price
Pobice informaton Check 1 S30.00
SUBTOTAL 530,00

TOTAL: 33000

** Al prices ane in Canatan dofiars ™

——

STEP 13 OF 14 — PAYMENT

If you are required to pay, you will be redirected to the City of Calgary ePayment application.
This is handled through The City of Calgary-Beanstream. A secure site for ePayment

STEP 14 OR 14 - SUCCESS

Once the application has been successfully submitted, a Success page will be displayed. If you
identified yourself as a volunteer PIC with an authorized VOAN number attached. If your PIC
application was submitted for an agency that covers payments, payment for fees are not
required.

13



RETURNING APPLICANTS

Easily log into the application through the main website of the ePIC Online System. To access
the ePIC Online System, go to http://www.calgary.ca/cps/Pages/home.aspx

CALGARY
POLICE
SERVICE

May 10th, 2014  POLICE INFORMATION CHECK

Welcome

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec imperdiet vestibulum odio, at tristique nulla lobortis sed.
Sed elementum, arcu at mattis porttitor, lacus fortor eleifend urna, et venenatis eros quam at nulla. Mauris id fringilla
risus. Vestibulum at pellentesque ipsum. Fusce iaculis enim at metus consectetur sollicitudin. Suspendisse vel volutpat
odio. Fusce tristique leo fincidunt nibh pharetra, a laoreet urna elementum. Morbi ipsum ligula, ornare ut pellentesque
vel, tempor a metus. In vestibulum mi nec interdum porta. Vivamus non justo pharetra, accumsan nulla ut, pharetra
enim. Curabitur lorem odio, scelerisque nec lorem id, bibendum dapibus velit. Nullam lacinia eget risus eget luctus. Ut
aliquet nibh rhoncus cursus tincidunt. Nullam at lorem ac nisl scelerisque posuere eu quis augue. Praesent molestie
dui vitae metus ultricies pulvinar. Curabitur in adipiscing felis.

Ut porititor turpis sed posuere elementum. Nullam mi mi, evismod at tellus a, suscipit venenatis sem_ Aliquam erat
volutpat. Nam cursus molestie odio. Integer id est eget tellus suscipit elementum id nec augue. Praesent at mauris et
sapien accumsan sagittis quis sed orci. Morbi non venenatis nibh.

+ Perform Personal Police Information Check

'™ Create Agency Account Profile

4 Login With My Existing Account

More Information

= Alberta Volunteer Website
http://voan volunteeralberta ab.ca/

* RCMP Vulnerable Sector
hitp://www.remp-gre.ge.ca/cr-cjivulnerfindex-eng.htm

Click on “Login with My Existing Account.” You may login as an applicant or an existing agency.

Login With Existing Account

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec imperdiet vestibulum odio. at tristique nulla lobortis sed. Sed elementum, arcu at mattis porttitor, lacus tortor eleifend
urna, et venenatis eros quam at nulla. Mauris id fringilla risus. Vestibulum at pellentesque ipsum. Fusce iaculis enim at metus consectetur sollicitudin. Suspendisse vel voluipat odio.
Fusce tristique leo tincidunt nibh pharetra, a laoreet urna elementum. Morbi ipsum ligula, orare ut pellentesque vel, tempor a metus. In vestibulum mi nec interdum porta. Vivamus
non justo pharetra, accumsan nulla ut, pharetra enim. Curabitur lorem odio, scelerisque nec lorem id, bibendum dapibus velit. Nullam lacinia eget risus eget luctus. Ut aliquet nibh
rhoncus cursus tincidunt. Nullam at lorem ac nisl scelerisque posuere eu quis augue. Praesent molestie dui vitae metus ultricies pulvinar. Curabitur in adipiscing felis.

Are you an existing age

Back

14
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APPLICANT LOGIN

The Applicant Login page will prompt you with a secure email and password prompt to access
your personal dashboard on the ePIC Online System which allows you to access your previously
saved application or previously submitted application results for review. The email and
password to access your secure personal dashboard was created when you submitted your
online application.

Applicant Login

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Donec imperdiet vestibulum odio, at tristique nulla lobortis sed. Sed elementum, arcu at mattis porttitor, lacus tortor eleifend
urna, et venenatis eros quam at nulla. Mauris id fringilla risus. Vestibulum at pellentesque ipsum. Fusce iaculis enim at metus consectetur sollicitudin. Suspendisse vel volutpat odio.
Fusce tristigue leo tincidunt nibh pharetra, a laoreet urna elementum. Morbi ipsum ligula, ornare ut pellentesque vel, tempor a metus. In vestibulum mi nec interdum porta. Vivamus
non justo pharetra, accumsan nulla ut, pharetra enim. Curabitur lorem odio, scelerisque nec lorem id, bibendum dapibus velit. Nullam lacinia eget risus eget luctus. Ut aliquet nibh
rhoncus cursus tincidunt. Nullam at lorem ac nisl scelerisgue posuere eu quis augue. Praesent molestie dui vitae metus ultricies pulvinar. Curabitur in adipiscing felis.

Ut porttitor turpis sed posuere elementum. Nullam mi mi, evismod at tellus a. suscipit venenatis sem. Aliqguam erat volutpat. Nam cursus molestie odio. Integer id est eget tellus
suscipit elementum id nec augue. Praesent at mauris et sapien accumsan sagittis quis sed orci. Morbi non venenatis nibh.

Provide Your Credentials

Email

| ePIC@calgarypolice.ca

Password

Logi cl Want to create an account?
gl ear Forgot your password?

Go Home?

Forgot Password

If you have forgotten the password for your account created during the PIC application process,
choose “Forgot your password?”. The forgot password function will prompt you for the email
address you used when completing your PIC application, and will automatically send an email
notification to you with next steps on how to reset your password.

Dashboard

Once you have successfully logged in, the dashboard will appear.

15



Dashboard

Lorem ipsum dolor sit amet, consecietur adipiscing elit. Donec imperdiet vestibulum odio, at tristique nulla lobortis sed. Sed elementum, arcu at mattis porititor, lacus tortor eleifend
urna, et venenatis eros quam at nulla. Mauris id fringilla risus. Vestibulum at pellentesque ipsum. Fusce iaculis enim at metus consectetur sollicitudin. Suspendisse vel volutpat odio.
Fusce tristique leo tincidunt nibh pharetra, a laoreet urna elementum. Morbi ipsum ligula, ornare ut pellentesque vel, tempor a metus. In vestibulum mi nec interdum porta. Vivamus
non justo pharetra. accumsan nulla ut, pharetra enim. Curabitur lorem odio, scelerisque nec lorem id, bibendum dapibus velit. Nullam lacinia eget risus eget luctus. Ut aliquet nibh
rhoncus cursus tincidunt. Nullam at lorem ac nisl scelerisgue posuere eu quis augue. Praesent molestie dui vitae metus ultricies pulvinar. Curabitur in adipiscing felis.

New Application
Continue to Complete Previously Saved Application
Review Results

Log Out

Select any of the following options including creating a new application, continue to complete a
previously saved application, review the results of a previous submitted application or log out
of the ePIC system.

New application

This will only be available if you do not already have a previously save application.

Continue to Complete a Previously Save Application

You many only resume a previously saved application within 14 days since the start of the
submission. Otherwise the previously save application will be automatically deleted from the
ePIC system including all personal information and uploaded documents.

When you choose this option, you will automatically be redirected to the last step saved in the
previous save application. All information entered and documents uploaded will be retained.

This option will only be available if you have previously saved an application.

Review Results

Easily view previously submitted application results online.

Logout

Securely log out of the dashboard and return to the main welcome screen. Once logged out of
the secure area, all information available within the secure area will be unavailable and
securely cleared from the browser.

Your Submitted Application

The Your Submitted Application(s) page allows you to easily view previously submitted
application results online. The results displayed on this screen are individual Police Information
Check applications and their current status in the background check process.
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Your Submitted Application(s)

Welcome to Your Submitted Application(s) for the Police Information Check Unit - Calgary Police Service.

Your results are only available for 6 months: after which they will be purged from the system.

Reference # Date Submitted Agency Type Vulnerable Sector Completed Status
20140301-00005 03/01/2014 17:54 eSolutionsGroup Employment No Processing
20140102-00001 02/01/2014 16:00 | ABC Company Volunteer Yes Rejected
20140101-00001 01/01/2014 16:00 Conestoga Rovers & Associates Volunteer Yes Clear ® Result

Back to Dashboard Log Out

The columns displayed in the listing are the following:

e Reference #
The Reference # column is the automatically generated number assigned to each submitted
PIC application and displayed on successful submission. The Reference # is used to quickly
refer to the PIC application if you or agency requires assistance or has questions related to
the PIC application.

e Date Submitted
The Date Submitted column is the date the PIC application was completed and submitted to
the CPS PICU for review.

e Agency
The Agency column is the agency selected during the PIC application when identifying which
agency the PIC is being requested by.

e Type
The Type column is the value selected during the PIC application when identifying the
reason why the PIC is being requested.

e Vulnerable Sector Completed
The Vulnerable Sector Completed column is the value provided by the CPS PIC if the PIC was
put through a Vulnerable Sector Search.

e Status
The Status column is the current status of the PIC application in the queue. The available

values are defined by the CPS PIC system:

O Processing
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0 Rejected
0 Completed

The results displayed on the Your Submitted Application(s) will only be available for 6 MONTHS.
After which, the results will be automatically deleted from the ePIC Online System including all
personal information, uploaded documents and results.

Your Application Result

The Your Application Result page will display the result documents of a previously submitted
application that has been reviewed and responded to by the CPS PICU.

Easily view the result documents online by clicking the “View” option which will allow you to
view the document in read only mode. The document cannot be printed or saved to the
desktop.

The applicant has the ability to share any of the result documents with an agency registered in
the ePIC Online System. The application can initiate this process by clicking the “Share” button
beside each result document they would like to share with an agency. This option, when
clicked, will automatically redirect the applicant to the Share Your Application Result

The results displayed on the Your Application Result will only be available to the applicant for 6
MONTHS. After which, the results will be automatically deleted from the ePIC Online System
including all personal information, uploaded documents and results.

Your Application Result

You are currently viewing the result of your Police Information Check dated 02/01/2014 16:00 with the reference number 20140101-00001

Your result is only available for 8 menths; after which it will be purged from the system

Document

Format

Clear VS Letter

Clear Non-V'S Lattar

Microsoft Word Q view

Explanation Lattar

Microsaft Word QL View
B

Adabe POF Q. View

Back to Results Log Out
Share Your Application Result
Share the result document with an agency registered in the ePIC Online System. If you wish to
share the result document with an agency that is not registered in the ePIC Online System, you

can ask the agency to register online and create an account to be reviewed and approved by
the CPS PICU Administration.
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Share Your Application Result

Please indicate the agency you would like to share your result with:

Available Agencies Selected Agencies
Select the agency from the list below and click the Share button to grant access to your result. .
gency g v Conestoga Rovers & Associates x
Conestoga Rovers & Associates - 3445 - 114th Avenue SE, Suite 205 Calgary, Alberta T2Z OKG |v 3445 - 114th Avenue SE. Suite 205

Calgary, Alberta

T2Z OK6
+ Share Results
eSolutionsGroup x

3445 - 114th Avenue SE, Suite 205
Calgary, Alberta
T2Z OKG

Back to Result Log Qut

You will be able to share their result document with any of the agencies registered in the ePIC
Online System by using the search prompt to type in the agency name. Once you identify the
correct agency you would like to share with, click on the name of the agency and click the
“Share” button. This option, when clicked, will automatically send individual email notifications
to the agency contact(s). You will receive an email to confirm that the result document has
been shared with the agency.

¢ Successfully Shared Result with Agency

You have successfully shared this result with Conestoga Rovers & Associates.

If you have finished sharing results, we recommend that you use the Logout button.

Otherwise, if you would like to continue sharing your results please use the Close button.

You must share the results of your PIC application with the original agency that was indicated in
your original PIC application before sharing the results with another agency.

If you attempt to share a result that is not a Vulnerable Sector Search with an agency that has
been marked as Vulnerable Sector Search, a new application will need to be completed for this
agency.
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Some agency will not accept shared results. If you receive an error message indicating that the
agency will not accept shared results, you will need to make a new application with the agency
you selected.
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