How to Locate Opportunities
in SAP Ariba Discovery

April 2025

Calgary |#s»

When to use this How to Guide:

Follow the steps in this guide to search for opportunities with The City on Ariba Discovery:

STEP ACTION

1. On The City’s Contract Management System (CMS) page, click SAP Ariba
Discovery.

search calgary.ca Q Selact Language | Powsrmaby Go-ge Transia te 311 Careers |
Calgary [#&%

Also explore;  News  Maps

Programs and services ~  Getinvolvedv  City Council v Our organization

supply Management The City's Contract Management System (CMS)

The City of Calgary uses SAP Ariba as our contract management system. It's free for
suppliers to access and respand ta ity procurement oppartur

Contact information

Soclal Procurement If you have any questions ar concerns, please send us

The City ements through SAP Ariba. Suppliers must an email
nnovatien Thraugh Procurement electro AR Ariba
supplier.ariba@calgary.ca
Purchasing Process Suppliers 1210 bid on City opportunities. Natices

C) with a link to SAP Ariba

Other SAP resources

* SAP Business Network

« SAP Ariba Discovery

CMS Training for Suppliers

2024 Supplier Symposium

2. On the SAP Business Network Discovery page, click Explore Leads.

EX7 Business Network Discovery ~

SAP Business Network Discovery Log In

Trading Partners: Use your SAP Business Network H i H :
e Ariba Discovery is now SAP Business Network
Discovery
Enter Password New features and functionalities have been added and old

functionalities have been replaced.
Forgot Username

LogIn Forgot Password Learn Mare Explore Leads

3. Click inside the Type or select location field.

SAP Business Network

Type or select location v Type or select category
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STEP ACTION

4. i.  Enter “Calgary”.

ii. Click Calgary — Alberta.
iii.  Click the magnifying glass.

SAP Business Network

Calgany v Type or select category Q

Calgary - Alberta ‘

5. Click the title of any available lead to learn more details.

Q [ cH-2025017 Bridgeland Construction Management RFP_ | 280K ~ 350K
The City of Calgary - ID: 22427629 UsD
RFI
Product and Service Categories: Feb 13, 2025, 03:34:00 PM &
Condominium remodeling service, General residential construction contractor service, New Mar 18, 2025, 04:00:00 PM &

apartment building construction service, Apartment remodeling service

Ship-to or Service Locations:

Calgary - Alberta

6. Click Respond to reply to a posted opportunity.

< Lead Details Savelead  Notinterested

Lead Detail Q&A

CH-2025017 Bridgeland Construction Management RFP =

The City of Calgary (= Procurement Custome | Feh 13, 2025 - ID: 22427629 - Sourcing
& Lead Type (52 Opportunity Amount Q) Contract Leng 15 RespondBy
Request for Information (RFI) 400,000.00 - 500,000.00 CAD = Mar 18, 2025, 04:00 PM GMT-
06:00
Decision Deadline Humanitarian Aid ecto & Vibily
- None ta Public Public
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7. If you are not already logged into SAP Discovery you will be required to either
Register with SAP Discovery or log in to your account to respond.

© Information

Register or login to your account before using Discovery Search
Leads. Once logged in, all features such as Respond, Save, and
Check Lead Details are activated.

Register/Login Cancel

NEXT | Refer to the instructions for How to Participate in a Sourcing Event: Part 2 -
STEP | Review Event Details.
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